gum Start Guide; Using CTP and FileSender Software to
Images to TCIA
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® Step 1-—Install CTP and FileSender

® Step 2 — Create amapping table between your patient |Ds (probably MRN numbers) and the TCIA IDs
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® Step 4 — Sending Images
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This guide isaquick start companion to the Image Submitter Site User's Guide.

@ Although the examples in this guide are from a Windows computer, the steps are similar for other operating
systems.
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Step 1 — Install CTP and FileSender

1. Youwill receive an email inviting you to download a zip file. An example of the email follows.
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2. Click thelink to start the download process. The page may read " We're sorry, we can't preview .zip files" that's
fine, click the download button as shown:
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3. What you download is compressed. Right click (or apple-click) to choose “ Extract” or “Unzip” the downloaded
file to afolder where you have write access. Y ou might want to create afolder in the root directory, i.e. ‘C\CTP'.
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Two folders are created. FileSender contains away to queue DICOM filesinternaly to CTP. CTP contains the

anonymization and transmit-to-TCIA software.
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For TCGA cases, it iISEXTREMELY important that the mapping is done correctly as these TCGA IDswill be
the only link between imaging and tissue samplesin the NCI Genomic Data Commons portal .

Other Collections with supporting information will also need someone to confirm that dates, File IDs, and
PatIDs will be resolved across information types (for example, segmentations, xml, clinical spreadsheets,
protein data, histopathol ogy).

. Navigateto the .../CTP/scripts folder and open the file XX X.ID-LOOKUP.properties file (where XXX represents

ahame unique to your site) using a plain text editor such as NotePad or WordPad. Please do not use Micr osoft
Word asthat will put in specia characters. Example shown below has alookup table file named TCGA- KI RC-
BWH. | D- LOOKUP. properti es.

G\/v v Computer » O5(C) » EES » TCGA-KIRC-BWH » TCGA-KIRC-BWH » CTP » scripts
Organize » 7] Open = New folder
{ Favonites
B Desktop 2| pieel-checker-filter.script
& Downloads ?| PriorDeldentFilter script
& Recent Places | TCGA-KIRC-BWHID-LOOKUP. properies
2| TCGA-KIRC-BWH.sonipt

. Complete the Mapping by editing the file you just opened.
. Replace the “Y our Patient ID” with the MRN that was assigned to the TCIA 1D shown on the right side of the

equal sign. An exampleis shown on thetop line. In thisfictional case we assigned MRN “01” to TCGA ID
TCGA-CZ-9999. If thisis not a TCGA collection, then there may be no assigned IDs on the right and you would
create your own using the agreed upon naming convention. It isimportant to use the ptid/ as that isthe key to the
lookup table.

. For TCGA collections, the pre-populated TCGA |Ds represent the possible cases to send. Y ou may not have

imaging for all of them.

. Once the mapping is completed, save the file.

1 d 7 | TOGA-SIRC-PAHLID-LOOKLP. propertie: - Woedlad
Paste B L 0o w #-A ]

1=TCoR=CZ= 033D
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FATIENT ID®TOGA-CI=-4054

Y Y999 999999 9%9%9°% L1+l
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Step 3 — Launch CTP

1. Double-click the Launcher . j ar fileinthe CTP folder.

[0 T e e
Cugnc v [ Opan w N Toldies
i Feriniins [ h [ P— Tipe
[ oy b Cacra T/RVIDUD DEID A ke Yok
8 Dol b mampin TORVIELI L33 AL Filn folder
B ot Placm T TORIRE 1AIT A Fis felde
ks T WA Fis fokie
i L & pagm TIRLY MR AN Fida ok
% Dppaememy b profem VIR HEIT A Fie fokde
& b & R TORIEE 1033 A File fekder
= et g TR WA AN Fia folde
B weteen g re—y T/RVIDLY LA AMD ik Yok
7 configumd TORVIEED BRID AL XML Docamant 108
188 Computer L beymese TORTEI 13T MM Fie 188
osicy = A TORIEL LTI A Eutuble I Pl L
N DD D ) PCT TRIELD L) AN Racutable L il
-Iﬂi“i‘.l Lesnchan propertm TSl il Akl PROPERTEES Fio ]
ol OB P L [ el pepaier TINIELD 1030 A PROPERTEES File T
Qv Sempleirn i) o] Fusnnaajor TORTELN LTI MM utuble loe il (L]
2 el T/RIEE) 11 AL O Doosmant ]
A window opens. Click Start and then click the CTP Home Page button when it becomes active. (Note that the
Stop button shuts down CTP.)
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2. Loginto CTP (not always necessary but opens up more views) with Username adni n and Password passwor d.

. RSNA CTP Welcome Guest | Login )

General System Summary

Summary
Status

Clear the Right Pane Import | Export
Queues | Queues | Quarantines
o o

HE Main Pipeline ]
Main Pipeline
Archive Import Service
DICOM Import
DICOM Prior
da-identification Filter
DICOM Burn=In=PHI Filter

IDMap

DICOM Anonymizar
Database Verifier
HTTP Export

RSNAUETETER wsua e

RSMNA CTP Wiki

Server [P; 10.252.175.19 | Server Port: 24080 | CTP Build: 2014.07.15 at 08:23:30 CDT on Java 1.6

3. Logging in enables Admin functions.
RSN.A CTP Welcome admin | Logout

General
System Summary

Status

Soee | R
_ Pipeline Queues | Queues | Quarantines

Adimin = o 5

Main Pipehne o

RSNAVTIETER csnacre
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Step 4 — Sending Images
If your images are accessible from the computer where CTP isinstalled, then you can use FileSender to send the images

to CTP which will de-identify them and route them to TCIA for curation.

! You can aso send directly from a PACS. CTP is configured to accept any AET. Most sitesuse CTP asthe AET
name if sending from PACS.

1. To useFileSender, open the FileSender folder and double-click Fi | eSender . j ar .
A window appears.

MNew folder == v (7]

- Mame Date modified Ty
CTP.jar 7/30/2014 10:56 AM
demdche jar 7/30/2014 10:56 AM

= FileSender.jar 7/30/2014 10:56 AM

= - File5ender.properties 8/11/2014 4:36 PM
£ logdjjar 7/30/2014 10:56 AM
util jar 7/30/2014 10:56 AM

2. Click the radio button in the destination panel. The line shown is configured to send to CTP on the local computer
through port 11112.
A check box at the bottom left can be selected if the DICOM dataisin afolder hierarchy

3. Atthelower right of the Source panel isabox that hasan *. That just means send any files. If your images all
have extensions of .dcm, you could click the* and change it to .dcm. Only DICOM files will be transmitted,
other fileswill throw an exception.

4. Select the directory to the left that has the files you want to send and then click Send.

4 | MIRC FileSender - version 22 E=EE
i Version - . —

| source U ~  Dastination
i = - Salect 8 denlination of 88d & nrw O0.

] MOk 1000535

¥ / \ = (] Uepah sip tas
dem

+ Incheds nubdreciories v Pestca MRS Conbipal. Typs Bor HTTPTS) Sand
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5. Monitor the submission process from the Status link on the RSNA CTP homepage.

HENA CT

6. Make surethelast stage “HTTP Export” queue is empty before stopping CTP.

p

@ Although the import queue will be empty much sooner, keep CTP running.

[roots Bip-export active QF 453733654 26715432 1 TMP-67446675721031 39116, dem)
(20140903  14:5007

imp QF-64 7846207 25462201 46 TMP-6 7446675721031 39116 dcm). dem
2014.09.03 14:48:358
(C: Users kes' Docaments TCLA/CTP_staff CTP-QIN-GBM- CTP-QIN-GBM-DCE-MEI roots dicom-znport actve
| QF-647846207254622014¢{ TMP-6 7440675 72103130118 dom).dem

2014.09.03 1448:38
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Step 5 — Checking for Sending Errors

1. After the images have been sent, check the quarantines page to see if any images went to quarantine.

All Quarantines

| Main Pipeline | DICOM Priog de-identification Filter | 0
DICOM Burn-I1n-PHI Filtes F
. DICOM Apomymizer [ﬂ

2. You can aso click on the database verifier link to compare what is in the database compared to what you sent.
RSNA CTP —

o Select the DatabaseVerifier to Search

SLaTHTary
Hatun
Chiar e Right Pt Mo Papelame

Admin

3. At the end of your submission, we will provide you with alist of subjects received aong with the number of
images for each. We will ask you to confirm that is the number sent.
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